
Add A Member Event to the Member Calendar 

To see the Calendar, click on Explore -> Calendar 

 

 
 

Select a Month and Year and Press Select.  Hover your mouse over an Event to see the 

details. Click on it to go to the post. 

 

 



 

To create an Event for the Member Calendar, go to Edit Your -> Posts 

 

 
 

Then click "Add or Edit Your Events" 

 

 
 

 

 



 

Next click "Create New Post" (or "Edit/Delete Posts" if needed) 

 
 

Enter the Event Date and Start Time, Title, Description 

 

 



Add keywords / tags separated by commas. Press Send. 

 
Click "All of Your Pages" to return to your Posts page. 

 

 


